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Mosinee Silverblades Figure Skating Club, Inc.

Request for Reimbursement

Note: It is recommended that the requestor receive board authorization prior to making any purchases on behalf of the club.  If prior authorization is not obtained, the requester risks rejection of this claim.  To obtain prior authorization – bring this form filled out (with estimated prices) to any board member.  That board member will make the request to the board on behalf of the requestor.  If approved, the requestor will be given this form back to them with a pre-approved spending amount shown below.  After purchase is made – requestor shall return this form with the original receipt(s) attached.  The treasurer will then make payment to the requestor.  Payments will be made twice each month.

Prior Authorization Request:
 Y  or  N




Date: _______ / ______ / 200____

Name: ______________________________________ Committee: ___________________________________

Amount Requested: $______________ 

For Office Use Only:

Approved?    Y  or  N
     Amount: $____________
If rejected – why? _________________________________

_________________________________________
________________________________________________

President or Vice President Signature


Treasurer Signature

Itemized Request:

	Item
	Cost
	Quantity
	Total

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Grand Total
	


Amount Approved: $ __________
Date Paid: ______ / ______ / 200____   Check # __________

Treasurer Signature: _________________________________________________________________________

If rejected – state reason: _____________________________________________________________________







